MMHICTEPCTBO UCKYCCTBA M KYJIbTYPHON MOIUTUKY Y JIbSTHOBCKOV 06/1aCTH
O6s1acTHOe TOCYLAPCTBEHHOE OI0I’KeTHOE
npodeccruoHasbHOE 06Pa30BaTEIbHOE YUPEXKIEHNE

« Y IbSTHOBCKMI KOJIIEIK KYJIbTYPbI M MCKYCCTBa»
(OT'BITOY «YKK un I»)

[TPUKA3
26.09.2024 Ne 95A
r. Y/IbSIHOBCK

06 yTBepPXKAEeHNN
[Topsimka yBemomstieHnst paboTomaTesis o pakTax 0O palleHs
B LIeJIIX CKJIOHEHMS PabOTHMKA K COBEePILUEeHNIO

KOPPYIILIMOHHBIX MTPAaBOHAPYILIEHN]
B OI'BIIOY "VKK n 1"

B cootBercTtBuu ¢ MegepanbHbiM 3akoHOM OT 25 mexabpst 2008 r. N® 273-D3
«O mpoTuBOeNCcTBUM KOppyIiimmn», DenepanbHbiM 3akoHOM OT 29.12.2012 N® 273-
@3 «O6 ob6pasosanuu B Poccuiickoi @enepanym», 3aKOHOM Y JIbSTHOBCKOM 0071aCTH
or 20.07.2012 N989-30 «O mnpoTMBOZENCTBMM KOPPYILNM B Y IIbSIHOBCKOM
obyacTu»

MpMUKasblBalo:
1. YrBepouth ITopsamok yBemomieHus paboronaress o pakrax obpalleHus B
119X CKJIOHEeHMs PabOTHMKA K COBEPIIEHNIO KOPPYILMOHHBIX NTPaBOHAPYILIEHNI B

OI'BIIOY "YKK u 11" cornacHo NMpuIosKeHMIO 1 K HacTosILLeMy IIpuKasy.
2. KoHTpOsb 32 MCIIOMHEHEM HACTOSILETO OCTABJIIO 338 COOO.

. B
HyipexkTop @oo@f’ e H.IT. ApyauHa



[TPUHSATO

Ob61umm cobpaHremM paboTHMKOB
O61aCTHOTO rOCYIapCTBEHHOTO OI0/IKETHOTO
npodeccroHaabHOro 06pa3oBaTeIbHOIO
YUpeXKIeHUS

«Y TBSIHOBCKUI KOJIIEIK KYJILTYPbI U
JICKYCCTBa»

ITpotoxon N2 7 ot « 29» 08  2024r.

YTBEPXIEHO

[Tpukasom oupexkTopa

O6J1acTHOTO TOCYIapPCTBEHHOTIO
610IyKeTHOTO MpodeccloHaTbHOro
06pa3oBaTeILHOTO YUPEXKIEHMS

«Y JIbSTHOBCKIIT KOJIJIEMK KYJIBTYPLI 1
VICKYCCTBa»

ITopsimox
yBeIoMJIeHUS paboToaaTess o paKkTax o6pallieHus
B Ie/ISIX CK/IOHEHUS PabOTHMKA K COBEPIICHIO
KOPPYIILIVIOHHBIX MIPaBOHAPYIIEH
B OI'BIIOY "VYKKu 11"

npocbeCCMOHaanoro o 33

A‘cornACOBAHo

[l SIS

@g I@Dmgﬁ_\)“p b

«YKK u V»

YabsHOBCK, 2024



[Tpunoskenme N° 1
K TIpUKasy
CHAOT KL « _OF 2024r.

ITopsinoxk
yBeZoM/IeHUs paboTogaTtesns o hakTax obpanieHns
B LIeJISIX CKJIOHEHUS pa00THUKA K COBEPIIEHUIO

KOPPYNUMOHHBIX IPaBOHAPYIIEHII
B OT'BIIOY "YKKu 11"

I. O61IMe monoskeHMst

1.1. Hacrostmmit ITopsimoxk yBemomienst pabotomaresis o pakTax o6parlieHus
B IeJIIX CKIOHEeHMS paboTHMKa K coBepiueHrio B O6/1aCTHOM TOCYIapCTBEHHOM
6romKeTHOM IIPO(deCcCrOHATPHOM 06Pa30BaTEILHOM YUPEXKIEHUN « Y IbSIHOBCKIUI
KOJUIEIXK KYJIBTYPbl ¥ MCKYCCTBa» KOPPYILMOHHBIX [PABOHAPYILEHMI (masiee
cooTBeTcTBeHHO - [lopsmox, pa6otHuk, Opranusauus), paspaboTaH B
cooTBeTCTBMM CO cTaTher 11.1 Denepanbroro 3axona ot 25 nexkabps 2008 r. N2 273-
D3  «O mpOTMBOIENCTBMM KOPPYNUMM» UM DPerJaMeHTHPYeT npouenypy
yBemoMIeHNst paboTonaresst o Gaxkrax o6paleHns B Lesx CKIOHEeHMs paboTHIKA
YupekmeHyss K COBEPLIEHMIO KOPDPYIILMOHHBIX IPaBOHAPYIUEHWI, a TaloKe
permcrpanum Takoro yBeJOMJIEHMS 1 OpraHu3alyiy MPOBEPKY COLEPIKALLMXCS B HEM
CBeeHMI. |

1.2. Obs3anHOCTD YBEIOMIIITE PabOTOmATENSI 060 BCEX CAYUAsX 06palle s
KakUX-7M60 ML B LeJIIX CKIOHEHMS PabOTHMKA K COBEPILIEHMIO KOPPYITLMOHHBIX
IPABOHAPYUIEHNM, 34 MICK/TIOYEHVEM CITyuaeB, KOra 110 JaHHbIM (haKTaM IpoBeseHa
VIJIVI TIDOBOAMTCSI IIPOBEPKaA, BO3JIaraeTcst Ha paboTHMKA.

1.3. PabOTHMK, KOTOPOMY CTaa0 MU3BECTHO O (hakTe O6PAIIEHWSI K WMHbIM
pabOoTHMKAM B CBSI3M C VICIIOJIHEHMEM IOJIKHOCTHBIX OOSI3aHHOCTEN KaKMX-/IMG0 il
B LeMIX  CKJIOHeHMsI  pabOTHMKOB K  COBEPIIEHMIO  KOPPYILMOHHbIX
IPaBOHAPYIIIEHNU), BIIpaBe yBeIOMJIITb 00 9TOM  JIOJ/DKHOCTHOE  JIMLO,
OTBETCTBEHHOE 38 MPOMMIAKTUKY KOPPYILUMOHHBIX M MHBIX IPaBOHAPYLIEHUI B
Opraumsanym, B COOTBETCTBMM C HACTOSILMM [lopsakom,

1.4. YBenomnenne o daxrax obpalieHyst B LeJISX CKIOHEHUS K COBEPLIEHNIO
KOPPYIIMOHHBIX MPaBOHAPYILIEHMII OCYIIECTBJISIETCSI PAOOTHUKOM B IIMICbMEHHOI
(opme NpPOM3BOIBHO WM IO pekoMeHmyemMomy obpasuy (mputoskeHue N2 1 x
Hactosuemy Ilopaaxky) He mnosgHee pabouero [Hs, CJIEAYIOLIErO 3a JHEM
obpalueHns K pabOTHUKY B LIeJISIX CKJIOHEHMSI €r0 K COBEPLIeHMIO KOPPYITLMOHHBIX
IPABOHAPYLIEHM) IyTeM Iepefauy yBeOOMJIEHMSI JOJDKHOCTHOMY — JIMILY,
OTBETCTBEHHOMY 3a paboTy IO NpOQUIAKTUKE KOPPYILMOHHBIX I MHBIX
MPABOHAPYIIEHM) B YUDEXIEHWY, WIM HarpaBJeHusl TaKoro YBeLOMJIEHVS
aOMVHMUCTpaLuM Y uYpeskaeHus TOCPeLCTBOM ITOYTOBOI CBSI3VL.

1.5. B cryyae HaxokmeHus DabOTHMKA B CITY’KeBHON KOMAHIMPOBKE, B
OTIIyCKe, BHE MecCTa Haxoxpneuus OpraHusaumy, oH 06s3aH B TeUyeHMe CYTOK C
MOMEHTa INPUOBITMA K MECTy OCYILIECTBIEHVSI CBOEM TPYMOBOM (ByHKUMM



NCbMEHHO YBEOOMUThL [OJ/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a paboTy 110
POQUIAKTHKE KOPPYILMOHHbBIX U MHBIX ITPABOHAPYILEHMI, O (DaKTe CKJIOHEHMSI ero
K COBEpPIIEHUIO KOPPYITLVOHHBIX ITPABOHAPYILIEHN,

1.6. B yBegomsienun o dakre CKIOHEHMS K COBEPIUEHMUIO KOPPYIIIMOHHBIX
NIpaBOHAPYILLIEHN) YKa3bIBAETCS CJIEAVIONIVE CBeIeHMS:

1) momxHOCTB, dammims, MMs, OTUECTBO (TMIPM HaAIWUUYUM) PYKOBOILUTEIS
Opraunzauun, Ha UM KOTOPOTO HATIPARISETCS YBeIOMIIeHUE,

2) bammins, MM, OTYeCTBO (NIPM HAIMUMK), LOJKHOCTL, HOMep TenedoHa
pabOTHMKA;

3) BCe WM3BECTHbIE CBENEHWUS O JIMIE, CKJIOHAIOUIEM K COBEPIIEHMIO
KOPPYIILMOHHOI'O TPaBOHAPYILIEHVS;

4) CyLIHOCTDb NIPEAIIOIaraeMoro KOPPYIILMOHHOIO IPaBOHAPYILIeHMS

5) cr1oco6 CKIOHEHMS K COBEPIIEHNIO KOPPYIILMOHHOTO MTPaBOHAPYILIEHNS;

6) pmara, MecTo, BpeMs CKJIOHEHMS K COBEPLIEHMIO KOPPYILMOHHOTO
[IpaBOHAPYILEHUS;

7) O6GCTOSTENbCTBA CKJIOHEHMSI K  COBEDLIEHMIO  KOPPYMLMOHHOI'O
MIpaBOHAPYILEHNS;

8) mOmOoJIHMTe/bHbIE MMeIoLecss Mo (akTy CKIOHEHMS K COBEepLIEHMIO
KOPPYILMOHHOI'O ITpaBOHAaPYILEHMH JOKYMEHThI.

YBenoMIIEHN e [TOJIKHO OBbITb JIMUHO MOMMMCAHO PABOTHMKOM C YKas3aHMeM
IaThl €r0 COCTaBJIEHNS.

1.7. K yBemomsieHMIO IPMIIararoTCst BCE MMEIOLMECs MaTepuaibl,
IIOATBEPIKAAIOIIE OOCTOSTENIbCTBA OOpAlLeH)sI K PaBOTHMUKY B LIISX CKIOHEHS
€ro K COBEPLLUEHMIO KOPPYIILUVOHHBIX IPAaBOHAPYILIEHMIA.

1.8. B cootBercTBuu co crartbeir 9 MemepanbHOro 3akoHa ot 25.12.2008 N
273-®3  «O mpOTMBOLENCTBMYM  KODPPYILMM»  HEBBLINIOJHEHME PaBOTHUKOM
TpeboBanmit [Topsiaka sBisIeTCss MpaBoOHApYILIEHEM, BIEKYILIMM ero YBOJbHEHNe
b0 TMpUBIEUEHNME ero K WHBIM BIMIAM OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKOHOAAaTenbCTBOM Poccuiickon Demepalinn.

I1. ITpuem u perucTpans yBegoMIEHUNI

2.1. [o/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a paboTy MO NpoduIakTHKe
KOPPYIIVOHHBIX ¥ MHBIX IIPaBOHAPYIIEHMI], BEAET MPUEM, PEeruCTPalMIO U YUeT
MOCTYNVBILVX YBEIOMJIEHNN, OOecreunBaeT KOHPUIEHINATLHOCTb U COXPAHHOCTD
OAHHBIX, TIOJIYYEHHBIX OT pabOTHMKA, CKJIOHSEMOrO K  COBEDPLICHMIO
KOPPYMIMOHHOIO  INIpaBOHapylLIeHMs, a  TakKe  HEeCeT  MepPCOHAIbHYIO
OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOHATenbCTBOM Poccurickon Pemepainm
3a pasrJiallieHye IOJTy4YeHHBIX CBeIeHM.

2.2. YBemomieHue TPENOCTaB/SeTCSI B 2 (OBYX) O9K3eMIUIIpax U
PErnCTPUPYeTCS B sKypHaJle perucrpauuy yBeOoMJIeHu O (PakTax oOpalleHus B
LeJIsSIX CKJIOHEeHMs pabOTHMKA K COBEPLIEHMIO KOPPYIILMOHHbIX MPaBOHAPYILIEeHMI
(manee - XXypnan) (nmpunoskenne N°2 k Hactosiemy [Topsaky).

JKypHan nosmKreH 6bITh 3aPerMCTPUPOBAH, IIPOLLINT, TPOHYMEPOBAH 1 3aBepeH
MeUaTbIO M TIOANMCHIO  OTBETCTBEHHOTO 3a paboTy M0 Npo(uIaKkTHKe
KOPPYNUMOHHBIX ¥ MHBIX NpaBOHapyleHni muua. B JKypaan BHOCKTCS 3amich o



PErMCTPALIMOHHOM HOMeEpe VYBEeIOMJIEHMS, MHaTe W BPEMEeHM PEerucTpaumun
yBemomyieHys, QamMuany, MWMeHM, OTUecTBe pabOoTHMKA, TIPenCcTaBMBIIEro
yBeIOMJIEHME, KPAaTKOM COAEp>KaHMM  yBeOOMJIEHMS, KOJMUeCTBe JIMCTOB
yBemoMJIeHMsI, (amMmIny, MMEHM, OTUecTBe pabOTHMKA, 3aperucTpuUpOBaBIIETO
yBeIOMJIEHVE, 1 ero IIOOIIICH.

2.3. Ilocne peructpaunn yBemomaeHus: B JKypHase Ha BTOPOM 3K3eMILISIpe
MIPOCTABJISIETCST OTMETKa O TIPUHSTUM  YBEOOMJIEHMS, JIMLIOM, TIPUHSIBLINM
yBeIoMJIeHre. B ciyyae eciu yBemoMJIeHMe TIOCTYMIWJIO TIO TIOUTe, BTOPON
9K3eMILISIP YBEIOMJIEHNST HallpaBJ/IsIeTcsl paOOTHMKY, HallpaBUBILIEMY YBEIOMJIEHE,
I10 TIOUTe 3aKa3HbIM IycbMoM. OTKa3 B perncTpaluym yBeooMIeHs] He JOMTyCKaeTCsl.

II1. Oprauusanus MPOBEPKY COAEPIKAMINXCSI B VBEIOM/IEHUSIX CBEIEHW

3.1. 3apermctpupoBaHHOE YBEOOMJIEHVE B TOT K€ [eHb IepeaaeTcss Ha
pacCcMOTpeHue paboTOmATENI0 MIM JIMIY, €ro 3aMellaionieMy, OJIsT ITPUHSITUS
perieHnst 00 Opra’M3aluy MPOBEPKIM COAEPsKAILIMXCS B HEM CBeIeHUNA,

3.2. PaboromaTesib 10 pesyJibTaTaM PACCMOTPEHMS YBEIOMJIEHUS TIPUHMMAET
peliieHre 06 OpraHM3alMy TIPOBEPKM COMEPKALLMXCSI B YBEOOMJIEHUN CBELEeHUN U
HasHauaeT OTBETCTBEHHOE 3a IIPOBedeHye MPOBepky (axTa OOpalleHus B LIeJIX
CKJIOHEeHMS pPAOOTHMKA K COBEPIIEHMIO KOPPYILMOHHBIX IIPaBOHAPYLLEHN]
IOJIKHOCTHOE JIUIIO.

3.3. OpraHmsauysi MpoOBepPKy CBemeHMil O (pakTax CKIOHEeHMsI pabOTHMKA K
COBepILIeHNIO0 KOPPYIILUMOHHBIX TMPABOHAPYIIEHUIN WJIM O CTaBILUMX M3BECTHBIMMU
dakrax obpaieHns K MHbBIM PAOOTHUKAM C aHAJOTMUHON LIEJIbIO OCYLLECTBIISIETCS
I,OJKHOCTHBIM oM Opranusaliyy, OTBETCTBEHHbBIM 3a PaboTy 10 MpopuIaKTIKe
KOPPYMILMOHHBIX COBMECTHO C KOMJCCHEN IO MIPOTVBOIEICTBIIO KOPPYIILN,

[Ipy npoBemeHMM IPOBEPKM MTPENCTABIEHHBIX CBEHAEHMI JOKHOCTHOE JIMLLO,
OTBETCTBEHHOE 3a paboTy MO NpoPWIaKTUKe KOPPYIILMOHHBIX U  MHBIX
MpaBOHAPYILIEHNMI, BIIpaBe:

- IPOBOANTD Oecembl C paOOTHMKOM, OIABIIMM yBeLoMIeHe (YKa3aHHbIM B
YBeOOMJIEHNN);

- TOJyYyaTb OT paboTHMKA IIOSCHEHMS TI0 CBENEHMSIM, M3JIOKEeHHBIM B
YBeIOMJ/IEHNN;

- M3y4aTh IpeCcTaB/JIeHHble pabOTHUKAM MaTepPUasbl;

- TOJTy4aTh MHPOPMALNIO 1O OOCTOSITEIbCTBAM, YKa3aHHBIM B YBeIOMJIEHNII,
V IPYTuX GU3MUecKux JIMI TOCPEICTBOM IIPOBemeHNs Oecen 1 MPencTaBIeHusI C UxX
COTJIACHS MVCbMEHHbBIX MOSICHEHUM U JOKYMEHTOB;

- COBepLUeHMS WHBIX MOEUCTBUM ¥ MEPONPUSITUM, TIPemsyCMOTPEHHbBIX
IeVICTBYIOLIMM 3aKOHOLATE/IbCTBOM, BEIOMCTBEHHBIMI ¥ JIOKAJILHBIMI aKTaMIA.

3.4. ITpoBepka cBemeHMi1, COOEPIKAILMXCS B YBEIOMIEHNUM, OCYILECTBIISIETCS
DOJDKHOCTHBIM JIMIIOM Y UPEXXIEeHNS, OTBETCTBEHHBIM 3a paboTy 1o npoduiakTiKe
KOPPYIILVIOHHBIX ¥ MHBIX TPaBOHAPYIIEHWMI, B IpemesaxXx CBOMX IIOJHOMOUMN B
CPOK, He mpeBbIatomyi 10 gHel ¢ matsl perucrpauyy ysemomiaenus B XKypuare,

[To oxOHuYaHMM TPOBEPKM MAaTeprasbl MPOBEPKY BMECTE C MIPMjIaraeMbIMH
AOKYMEHTAMM IMPeICTaB/IIIOTCS JO/KHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 PaboTy
I10 MpO(uUIaKTIKe KOPPYILMOHHBIX M MHBIX MTPABOHAPYILIEHMI1, pabOTOLATeIO MK



€ro  IpPeNCTaBUTeJIO  OJIsl  I[PUHATUS  pelleHuMs 06  obpalleHumu B

[IPAaBOOXPaHUTEIbHbIE OpraHbl.
3.5. HO/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a paboTy IO NPOQUIAKTUKE

KOPPYILUMOHHBIX M MHBIX IIDaBOHApYLUIEHMI, B TeueHue 7 [OHeH YBeIOMJ/ISIOT
pabOTHMKA, HATIPABUBILIETO YBEIOMJIEHE, O TIPUHSITOM PeIeHNI.



[Iprnoxenne N 1

Kk [Topsiaky ysenomiienns paboronarens o
(akrax obpalieHus B LESIX CKIOHEHHS
paboTHHKA K COBEPLUEHHIO
KOpPYMUHOHHBIX [paBOHApYLUEHHH

Pexomenjtyemblit obpasen

PykoBonutento yupexaeHms
(ﬂ()."l?l(]'!\’)C‘I b, HAHMCHOBAHHC Opradu3aLii

oT
(hamuans, ums, OTUCCTBO, AOMKHOCT, KOHTAKTHBIT TCACHOH)

YBegomienue
o ¢hakTe oGpalIeHHs B LEJISIX CKJIOHEHHsI Pa0OTHIIKA K COBEPLUICHITIO
KOPPYNLUHOHHBIX MPABOHAPY LIEH T
HacTtosmum yBenomisito, uto:

)

(omicanne 06CTOATENLCTR, MPH KOTOPLIX CTAN0 H3BECTHO O cayuasx obpalieris
K paGOTHHKY B CBA3H C HCTIONHEHHEM MM AOJIKHOCTHLIX 0053a11110CTell KaknX-T130 JHL B LeNsIX CKIONelHs ero K coBeplueliio
KOPPYMLUHOHHLIX TpaBoHapyLueHnit)

(mara, MecTo, Bpems)
2)

(noxpoGHble CBeACH s O KOPPYNLUHOHIILIN NPABOHAPYILEHHAX, KOTOPLIE A0zKeH bl Obl COBEPIIHTL PAGOTIHE MO NPOCLOE
00paTHBLINXCS JIHLL)

3)

(BCE M3BECTHDBIE CRBEAEHHS O (PH3MUECKOM (IOPHAHUECKOM) JIHLUE, CKAOHSIOLIEM
K KOPPYMLHOHHOMY MPaBOHAPYLICHHIO)

D

(crocoG 1 0GCTOATENLCTBA CKAOHEHHS K KOPPYILHOHHOMY MPaBOHAPYLIEHHIO, a Takke HH(OPMAaLs 00 oTkase (cormaciii)
pabOoTHHKA NPHHSATEL MPEMNOKEHHE JHLA O COBEPLUCHHH KOPPYIILHONIIOrO NPaBoHapyLIeHHs)

(moanuce) (MHULMAE! ¥ haMUITHs)

(nara)
Peructpauus: Ne or" " 20 .




XKYPHAJI

[Ipunoxxernue N 2

Kk [Topsiaky yBenonmsnenus
paboToznarens o pakrax
oOpallleHust B LeNsX CKIOHEHHs!
paboTHHKA K COBEPLLEHHIO

perucTpaLmy yBeloMIIeHHH o pakTax
obpallieHHs B LeJIsIX CKIOHeHHsT paboTHHKA

K COBEPLUEHHIO KOPPYMLHMOHHBIX NPaBoOHapyLUeHHH

(HaMMEHOBAHHE OpraHU3aLHi)

KOPPYNUHUOHHBIX FIP&BOHHP)’LLI@HHH

Ne | Homep u @®.1.0. nuua, | JomxHoets | Tenedon KpaTkoe ®.M1.0. nuua,
nara nojaBlIero | Juua, nua, coslepKaHiie | MPUHSBLIETO
PErMCTpalMK | YBEAOMIIEHHE | MOAABIIEro MOJaBLIEro YBELOMJIEHHS | YBEIOMEHHE
YBELOMJIEHHST YBELOMJIEHHE | YBEJOMIIEHHE




